
Annex 2 Consultant Response
For the supply of academic consultant to the British Council

Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Complete Name and Contact details above. 
2. Complete Part 1 (Consultant Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response and a mark no mark will proceed.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed.
4. Sent all mandatory documentation in PDF to gabriela.garcia@britishcouncil.org and alejandro.perez@britishcouncil.org before Response Deadline, as established in the Timescales section of the RFP document.
Part 1 – Consultant Response
1.1 Responses will be scored according to the methodology as set out in Evaluation Criteria section of the RFP document.
1.2 After reading point 7 of the RFP document, please select Yes or No, and specified which profiles you are qualified to apply for:
	Are you applying to this profile?

	Profile
	Yes or No

	Academic Consultant
	 

	Global e-moderators
	 

	Relator
	 

	Master of Ceremony
	 

	Event Moderator
	 

	Speakers
	 

	Translation, revision 
and editing of documents 
	 

	Proof readers
	 

	Academic and Technology Supervisor
	 


1.2 
Each profile within this document is preceded by an instruction to the bidder specifying its relevance in the responses as follows:

	Profile
	Questions to answer according to the profile to be applied 

	
	Social Value 10%
	Knowledge and Experience 35%
	Skills 35%
	Information and Communications Technology 20%

	Academic Consultant
	All
	a), b), c), d), j)
	1), 2), 3), 4), 5)
	a)

	Global e-moderators
	
	a), b), c), d), j)
	1), 2), 3), 4), 5)
	

	Relator
	
	c), d), e), j)
	8), 9)
	

	Master of Ceremony
	
	g), j)
	6), 7)
	

	Event Moderator
	
	f), g), j)
	6), 7)
	

	Speakers
	
	h), g), j)
	6), 7)
	

	Translation, revision 
and editing of documents 
	
	d),i), j)
	8), 9)
	

	Proof readers
	
	d),i), j)
	8), 9)
	

	Academic and Technology Supervisor
	
	j)
	7), 8)
	b)


1.5 
In a separate file to this answer, add in a PDF the evidence of your level of studies and English proficiency as well as any other document that you consider relevant according to the profile you are applying.

	Social Value – 10%

	ID
	%
	Requirement

	SV01
	10%
	Can you please provide examples of activities that, in the delivery of the contract:
· Improve workplace conditions that support the COVID-19 recovery effort including effective social distancing, remote working, and sustainable travel solutions.
· Influence staff, consultants, customers and communities through the delivery of the contract to support environmental protection and improvement.
· Demonstrate action to increase the representation of disabled people in the contract workforce.
· Demonstrate action to support the health and wellbeing, including physical and mental health, in the contract workforce.
Consultant Note: Please refer to Procurement Policy Note (PPN) 06/20 before completing this criterion. PPN 06/20 Social Value 

(attached)

(Maximum word count 750 Words)
Consultant Response:



	Knowledge and Experience 35%

	ID
	Cat.
	Requirement

	Q01
	
	With reference to the specification, provide a description and evidence of your professional competencies:

· Proven experience in Teacher Development
· Experience of working in the ELT sector

· Proven Experience in projects related to Mexico’s education public sector 

· Experience in remote teaching 

· Understanding of English teachers´ profile in the public sector.

	
	
	Consultant Response:
a) Teaching methodology for teaching English to BE and HE teachers (Max 100 words)
b) Implementation of TfS methodology and adaptation of academic materials to teach in an online environment (Max100 words)
c) Being accountable for all the activities related to the academic control of the project / course / conference, etc. (Max 100 words)
d) Awareness of Education public sector in order to adopt relevant content for the course / conference / event, etc. (Max 100 words)
e) Mention if you have previous experience in reports and/or observations in academic events or conferences in the teaching of the English language. (Max 100 words)
f) Mention if you have previous experience in moderation of sessions or in events either live or webinars (Max 100 words)
g) Ability to speak in public with a large audience, mention previous experiences. 

Optional - you can add links to videos of your previous experience as evidence. (Max 100 words)
h) Mention your domain area or topic for which you could be a speaker on the topic at a conference. Mention if you have previous experience. (Max 200 words)
i) Mention your experience in translation, revision and/or proof reading, 

Optional – You can add links to some of your previous work as evidence. (Max 100 words)
j) Provide details of your qualifications. (by expertise, Post Qualification Experience “PQE” and location together with evidence) that might be interesting for the British Council in accordance with our values and behaviours.  

Consultant Response:
Name

PQE

Area of Expertise

Location

Other Relevant Information 




	Skills 35%

	ID
	Cat.
	Requirement

	Q01
	MR
	1. Course and lesson planning 
Provide details of the focus and effectiveness of your lesson planning, indicating whether you incorporate your students' comments and other evidence. Please describe patterns of interaction for different activities during the lesson. (Max 100 words)

	
	
	Consultant Response:



	Q02
	MR
	2. Classroom Management 
Provide details on how you adjust or handle your lesson management to take advantage of the learning opportunities that arise during classes. Identify your strengths and weaknesses and make any necessary adjustment. (Max 100 words)

	
	
	Consultant Response:



	Q03
	MR
	3. Understanding your learners 
Provide details of how you reflect on your approach to understanding your learners and the impact this has on their learning. (Max 100 words)

	
	
	Consultant Response:

	Q04
	MR
	4. Subject knowledge
Provide details of how you develop an awareness of language systems in your learners. (Max 100 words)

	
	
	Consultant Response:

	Q05
	DR
	5. Learning technologies 
Provide details on your approach to developing and managing equipment and technology resources to meet learner outcomes. (Max 100 words)

	
	
	Consultant Response:

	Q06
	DR
	6. Oratory 
Provide details on the characteristics that define you as a good speaker. (Max 100 words)

	
	
	Consultant Response:

	Q07
	DR
	7. People management
Provide details on your approach to directing people to optimize workspace productivity. (Max 100 words)

	
	
	Consultant Response:

	Q08
	DR
	8. Organization
Provide details on how you adjust or handle your management and planning skills to perform your work according to your job’s duties and responsibilities, to promote the overall objective. (Max 100 words)

	
	
	Consultant Response:

	Q09
	DR
	9. Critical Thinking
Provide details on your approach to analytical ability to improve your overall productivity and guarantee your success.  (Max 100 words)

	
	
	Consultant Response:


	Information and Communications Technology 20%

	ID
	Cat.
	Requirement

	Q01
	I
	a) Reflect on the effectiveness of your integration of Information and Communication Technology into the teaching and learning process.
· Mention effective strategies for solving potential technical problems.
· Mention effective strategies for locating appropriate digital content.
· Mention which technological tools you use for administrative tasks in accordance with data protection guidelines

· Describe how you would promote autonomous learning by exploiting digital content and technologies within and outside of the formal learning environment. 

· How it would promote collaborative and participatory learning through the exploitation of online communities, tools and platforms



	
	
	Consultant Response:



	Q01
	I
	b) Reflect on the effectiveness of your integration of Information and Communication Technology your work.

· Mention effective strategies for solving potential technical problems.

· Mention which technological tools you use for administrative tasks in accordance with data protection guidelines

	
	
	Consultant Response:




Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Completed Annex 2 (Consultant Response) and all associated documentation requested as part of that document

	

	2. I read and agree with pricing proposal in Annex 3. 

	

	3. This checklist signed by an authorised representative

	

	4. Appendix A to this checklist in relation to information considered by you to be confidential / commercially sensitive

	


I confirm on behalf of the consultant submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Consultant:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


Appendix A to Submission Checklist

	Table of Information Designated by the consultant as Confidential and / or Commercially Sensitive


	This table only needs to be completed if any information inserted as part of your consultant response and in any accompanying documents is deemed by you to be confidential and/or commercially sensitive.  Please note that the Confidentiality and Information Governance provisions of the RFP apply to any information designated as confidential and/or commercially sensitive.



	No
	Section of tender response which the consultant wishes to designate as confidential and / or commercially sensitive
	Reasons as to why consultant considers this information confidential and/or commercially sensitive and why it should be exempt from disclosure under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 or other relevant laws
	Length of time during which consultant thinks that such exemption should apply
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